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Q/ _ RESOLUTION OF THE BOARD OF DIRECTORS OF 01703/2012 RF2 $20.00

|
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LAKEWOOD FOREST NORTH HOMEOWNERS ASSOCIATION

/\’J{‘ pxs DOCUMENT RETENTION POLICY '@)

WHEREAS, pursuant to the Chapter 209.005(m) of the Texas Property Code, LAKEWOOD FOREST NORTH HOMEOWNERS
ASSOCIATION, (the “Association”) must adopt and comply with a document retention policy and there is a need and the Board of
Directors desires to establish rules and regulations relating to a uniform and systematic procedure for retaining Association records;
and

WHEREAS, at a regular meeting of the Board of Directors of the Association, said meeting being properly called and a
quorum being present, a Document Retention Policy was adopted; and

NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of the Association has and does hereby adopt the following
Document Retention Policy which shall be recorded in the real property records of each county in which the subdivision is located.

LAKEWOOD FOREST NORTH HOMEOWNERS ASSOCIATION /&/L/
By: }M[L?’4ét ﬁa—gﬂ@‘— , President

Printed Name: Maggie Ragusa

/

CERTIFICATION

“I, the undersigned do hereby certify that | am the duly elected and acting President of Lakewood Forest North
Homeowners Association and the Document Retention Policy was adopted at a regular meeting of the Board of
Directors, said meeting being properly called and a quorum being present on the /dxf’l—day of

£ 2041

IN WITNESS WHEREOF, | have hereunto subscribed my name this the lg{hv of DF[JVMJM-' ,
200( .

LAKEWOOD FOREST NORTH HOMEOWNERS ASSOCIATION
'i
By: M(L%& ﬁa‘ﬁ bea— , President

Printed Name: Maggie Ragusa

ACKNOWLEDGEMENT
STATE OF TEXAS §
§
COUNTY OF HARRIS §
BEFORE ME, on this day personally appeare o\ Q N the President of Lakewood Forest North
Homeowner Association, known by me to be the person se name is subscribed to the foregoing instrument, and

being duly sworn acknowledged to me that s/he executed the same for the purposes and consideration therein
expressed and in the capacity therein and herein stated, and as the act and deed of said corporation.

isthe \\__ dayof \RLEo R 20\ .
o/

IBLICINAND FOR |
THE STATE OF TEXAS

Given under my hand and seal of offic

JACKIE M. BOLGER
Notary Public, State of Texas
PN My Comimission Expires

1 GraNG July 2¢, 2074

After recordirik riurn to:

SCS Management Services, Inc.
7170 Cherry Parl§Drive
Houston, TX 7:7




DOCUMENT RETENTION POLICY

DOCUMENT TYPE TIME PERIOD RETAINED

Certificate of Formation/Articles of Incorporation, Permanently
By-Laws, Declarations, and all Amendments to those
documents amendments

Financial books and records 7 years
Account records of current owners 5 years
Contracts with a term of one year or more 4 years (after the expiration of the contract term)
Minutes of meetings with owners and the board 7 years
Tax returns and audits 7 years

Records not listed above are not subject to retention. Relative to the above-listed records, upon expiration of the retention

iy
;‘{ date, the applicable record(s) shall not be considered a part of the Association’s books and records and will be shredded or
[' destroyed in a manner approved by the Board.
o
g
| RECORDER'S MEMORANDUM:
| At the time of record, i -
| ation, thi
iE FILED EOR RECORD :g:rrrg ég :t? lnag:‘aquate for the b:;? ;Hggf:ﬁ?f
) ‘ on because of illegib
? 8:00 AM photo copy, discolored paper.!J en‘:l.lml ;?;g::ug

I additions and chan 88 were
ch fﬂ present at the time

[:: JAN _ 3 20 12 the instrument od and recorded.

- Sta Stamad

County Clerk, Harris County, Texas

HEREN WHCH RESTRICTS THE SALE RENTL, O USE OF THE DESCREED REAL
mmmmmammmsmwummmmuu
Ty OF MARRIS
Cquuwuuumnnmmmaqmmuumun
sarpad b ty e ac vy RECORDED, e Ol Pk ecorsof R Prpety o Hars
Cony, Teas

JAN -3 2012

COUNTY CLERK
HARRIS COUNTY, TEXAS




